Céach Dung Function Keys dé Ra Lénh cho Computer

Dung Windows Key dong th&i véi mét key khac
Windows key

1. Windows key + L, Computer sé& chuyén sang Sleep mode
Fn+F3 clng vay

2. Windows + E: mé& My Computer

3. Windows key + D Tré& vé man hinh chinh
4. Windows key + Tap key: hoan dbdi gitra cac ctra sé chwong trinh.

5. Windows key + R cho chay mét program nao do6 (Run a Program) — sau do
danh tén program vao ctra so - thi du: psr.exe, roi danh OK

5. Bé hién thi chirc nang ghi hinh clia Windows, hay nhan phim Windows+R, nhap roi
chon OK, c0 thé bat dau ghi hinh dwoec roi.

6. Ban mudn biét lam thé nao cuing mét ltc diéu chinh dé sang man hinh, am lwong,
mé& mang wifi, lai c6 thé xem dwoc dung lwong pin laptop khéng? Hay két ndi laptop
v&i tivi can thiét bi gi khong? Mudn biét nhirng chirc ndng nay, ban chi can nhan phim
Windows+X, yéu ciu cla ban sé c6 thé dwoc dap ng.

7. Nhan phim Windows+R, nhap “osk”, xuat hién ban phim 3o véi tinh ndng twong tw
nhw ban phim that.

8. Hinh anh hoac chi¥ hoi nhd, nhin khéng dwoc rd thi 1am thé nao? Hay thir gitr phim

Window va nhan phim “+” hodc “-” xem sao.

9. Khi dang mé nhiéu chuong trinh mét Itc va muon hoan chuyén gilra cac clra so
chwong trinh, hay dung phim Ctrl+Tab, con muon 1ap tire dong ctra s6 dang ma thi
nhan Ctrl+W.

10. Gil» phim Windows r6i nhan phim Fn, lai nhan phim Home, ban c6 thé m& muc
Properties ma khong can phai st dung con tr6 chuét dat vao biéu twong My computer,
nhan chudt phai roi chon Properties.

11. Gilr phim shift + biéu twong thanh céng cu taskbar
Ctrl+S: Lwu triv ,
Ctrl+W: Bong ctra so



Ctrl+N: M& thvw muc méi

Ctrl+O: M& thw muc ci

Ctrl+Z: Thao tac lai

Ctrl+F: Tim kiém

Ctrl+X: Cat

Ctrl+C: Sao chép

Ctrl+V: Dan

Ctrl+A: Chon toan bd

Ctrl+[: Thu nhé c& chir

Ctrl+]: Phéng to c& chir

Ctrl+B: B6i dam chir

Ctrl+l: In nghiéng chiv

Ctrl+U: Gach dwdi chiy

Ctrl+Shift: Hoan déi ngén ng» nhap liéu
Ctrl+Home: Chuyén vé dau trang

Ctrl+End: Chuyén dén cudi trang

Ctrl+Esc: Hién danh muc Start

Ctrl+Shift+ < hoac Ctrl+Shift+>: Thu nhd, phong to c& chiy
Ctrl+F5: Tai lai website

Ctrl+ dich chuyén thw muc: Sao chép thw muc
Ctrl+Backspace: Chuyén dbéi cach gd ban phim
Khi dich chuyén thw muc gitr phim Ctrl+Shift: tao shortcut cho thw muc
Alt+Backspace+C: Péng clra sb
Alt+Backspace+N: Thu nhé ctra sé

Alt+ Backspace +R: Khdi phuc lai ctra s

Alt+ Backspace +X: M& 1&n ctra sb

Alt+ Backspace +M: Di chuyén clra sb

Alt+ Backspace +S: Thay déi kich thuwéc clra sb
Alt+Tab: Hoan ddi ctra sé lam viéc

Alt+F: M& menu File

Alt+V: M& menu View

Alt+E: M& menu Edit

Alt+l: M& menu Insert

Alt+O: M& menu Organize

Alt+T: M& menu Tool

Alt+A: M& menu Favorites

Alt+W: M& menu Windows

Alt+H: M& menu Help

Alt+Enter; Kiém tra thudc tinh van ban

Alt+Kich dup van ban: Kiém tra thudc tinh van ban
Shift+ Backspace: Hoan déi ban toan hinh

Shift + Delete: X6a vinh vién muc da chon ma khéng chuyén vao thang réc.
Céc phim tat st dung trong Word

CTRL+O: M& van ban



CTRL+P: In an

CTRL+A: Chon toan b

CTRL+D: Chon font chir (Iwa chon van ban trwéc)
CTRL+G/H: Tim kiém/ thay thé

CTRL+N: M& van ban maéi

CTRL+M : Khoang céach |& bén trai (lwa chon van ban trudc)
CTRL+U: Vé phac hoa (lwa chon van ban truéc)

CTRL+B: B6i dam (Iwa chon van ban trwéc)

CTRL+I: In nghiéng (Ilwa chon van ban trwéc)

CTRL+Q: Cé&n chinh hai bén (Iwa chon van ban truéc) hodc dét con trd vao cudi doan
va thwc hién thao tac.

CTRL+J: Can chinh ra hai dau (thao tac nhw trén)

CTRL+E: Can chinh ra gitra (thao tac nhw trén)

CTRL+R: Can chinh sang phai (thao tac nhw trén)

CTRL+K: Chen Hyperlink

Nhirng phim tat nay xem chirng cé vé phirc tap nhwng st dung lai vo cling thuan tién
khdi can dén con Chudt



